
   

 
  

  

 

    

  

Sublease  Guidance  Document  

https://aquacultureportal.FDACS.gov/ 

This guidance document helps users navigate their way through the FDACS Division of Aquaculture portal to 
apply for a sublease. For any questions, please contact the Florida Department of Agriculture and Consumer 
Services, Division of Aquaculture at (850) 617-7600 or Aquaculture_Web@FDACS.gov. 

Once signed in, you will see the Aquaculture Main page. 

From the Aquaculture Main page, select the My Items tab from the banner at the top of the page. 
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1. In the My Leases section, view all your leases. Select the lease number on the far left to view details about

the lease.

  

 

   

  

  

 

2. The lease general details will appear. You may see various buttons at the top, such as Renew Lease, Request

Modification, Add An Authorized User, Transfer Lease and Sublease Application.

Note: Leases can not be transferred or subleased for the first five years of the lease term. 
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3. To apply for a sublease application, select Sublease Application.

4. Sublease 

A. When you begin the

application, your lease

will be prepopulated for

the Lease number.

B. You may sublease to an individual or to a company, business or organization.

 To add an individual, select No for Application for a Company and proceed to the next fields.

 To add a company, business or organization, select Yes for Application for a Company and enter

the requested information. To process an application for a company, company name must be 
entered on the application. 

a. If the business account is already associated with your profile, you may select the company.

b. If the business account is not linked, type out the company name in the

Company/Organization Name field.

FDACS-P-02240 Rev. 03/25 



   

   

   

 

  

    

   

      

    

  

C. Enter the sublessee First Name and Last Name.

D. Enter the sublessee Email Address.

E. The Lease Title is the company name or individual name(s) of the intended sublessee.

F. Enter the sublessee Aquaculture Certificate Number if you know it. If you do not know their

aquaculture certificate number, leave this field blank.

G. Enter the  Reason for Transfer. 

5. Submit any supporting documents by selecting Add Files.

6. Once your application is complete and accurate to the best of your abilities, enter your full legal

name and select Submit. Applications without a signature will not be processed.

7. You will receive email confirmation of your application submission.
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8. Your application and application status will also be visible from the My Applications tab on the top

banner of the Aquaculture Portal webpage.

Note: Don’t forget there is a $50 fee associated with your application. Once your application has been 

reviewed by the Division of Aquaculture, an invoice will be generated in the Aquaculture Portal. To learn 

more about paying through the Aquaculture Portal please see Payments in Portal guidance document. 
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