
Licensing Portal 

How to Renew a Limited Certificate 

1. Sign in to the Licensing Portal at https://aeslicensing.fdacs.gov

2. After signing in, select the option Go To Licensing Portal.

3. Once you are in the Licensing Portal you will be able to view Your cases.

4. You will need to click on the arrow and then select View Case for the case to open

the renewal application.

https://aeslicensing.fdacs.gov/


5. You will need to click on the arrow on the Renewal Categories and then select 

Renew with CEU. 

 

6. A new window will open and you will need to click on the arrow and then choose 

CEU then select Submit. 

 



7. Click on Add File to upload your CEU forms and your Certificate of Insurance (for an 

LC or a LW License). All other Limited License (LL, LF, LS) you will only need to 

submit the required CEUS. 

 

8. Check the box for the Attestation and click ‘Next’. 

 

9. Review your renewal application and click ‘Next’. 

 



10. Answer all 5 Criminal History Questions, then click ‘Next’. 

 

11. Upload all required documentation, check the Attestation box, and then click ‘Next’. 

 



12. Review your renewal application then select Submit. 

 

13. You will then be redirected to the Application Submitted-Payment Required page. 

14. You will receive an email letting you know that your invoice is ready so you can 

make your payment. 

15. Once you receive the email you can click on the invoice link and it will take you to 

the invoice page. 

 



16. On the Invoice page, you will need to click on the Invoice number for the renewal 

application submitted and this will open the invoice so you can make your payment. 

 

17. Click on the Pay Now Button. 

 

 

 

 

 

 



18. Choose the option for the Payment type and click ‘Next’. 

 

19. Fill out the Customer Information and click ‘Next’. 

 



20. Fill out the payment information and click ‘Next’. 

 

21. Choose the Submit Payment Button. 

 

22. Once you submit payment and our office receives your renewal application, it will 

be reviewed and once complete the renewal will be processed and your renewed 

certificate will be sent via email. 
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