
CEU Providers Portal 

How to Submit a New CEU Program 

1. Sign In: Go to https://aeslicensing.fdacs.gov and select 'Sign-In' or 'Go to CEU 
Providers Portal'. Choose 'Azure AD B2C' and enter your email address and 
password. Click 'Sign In'. Select 'Send verification code', enter the code sent to your 
email (valid for 5 minutes), click 'Verify code', then 'Continue'.

https://aeslicensing.fdacs.gov/




2. Update Profile: Review your profile and update information if needed. Click

'Submit'. Go to CEU Providers Portal.

3. Agree to Terms: Review the CEU Provider Terms and Conditions PDF. Check the

box 'I have read and agree to the terms and conditions above'. Click 'Submit'.



4. Create New Program: Select 'Create New Program'. Complete the 'Basic Details'

tab. Click 'Next' to go to 'Agenda & Speaker Details'. Add agenda and speaker details.

Click 'Add Language', select applicable languages, and click 'Next'.



5. Add CEU Categories: Click 'Add CEU Category Tab'. Select the category applicable

to your program agenda. Enter CEU hours and click 'Submit'. Click 'Next'. Repeat for

additional categories if needed.





6. Add Co-Providers: Click 'Add Co-Provider'. Select and add co-provider details.

Click 'Next'.

7. Add Classes: Click 'Add Class'. Enter class location, contact information, and

additional details. Click 'Submit'.



8. Submit for Review: Review your program details. Click 'Submit' to send for FDACS

review.
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