CEU Providers Portal

How to Submit a New CEU Program

1. Sign In: Go to https://aeslicensing.fdacs.gov and select 'Sign-In' or 'Go to CEU
Providers Portal'. Choose 'Azure AD B2C' and enter your email address and
password. Click 'Sign In'". Select 'Send verification code', enter the code sent to your
email (valid for 5 minutes), click 'Verify code’, then 'Continue’.
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Sign in with an external account

Azure AD B2C


https://aeslicensing.fdacs.gov/

Sign in

Sign in with your email address

‘ lohn.Doe@FDACS.gov

Forgot your password?

Click, “Sign In”

“

Don't have an account?  Sign up now

FDACS

User Details

Verification is necessary. Please click Send button.

Email Address

lohn.Doe@FDACS.gov

Send verification code

== Original Message ssaee

From: Microsoft on behalf of FOACS B2C <muonlinesenvicesteami@microsoftonline com>

Dati: 310125 9:50 AM [GMT-0%5:00)

Tox John, Doe@FDALS. pov
Subject: FOACS B2C account email verification code

Thanks for veritying your John.Doe @FDACS.gov ccount!

voucot fme]

Sincerely,
FOWMCS B2C




» FDACS

User Details

Verification code has been sent to your inbox. Please copy it
to the input box below.
Email Address

John.Doe@FDACS.gov

Verification code

123456 ’

Click, “Verify code”

2. Update Profile: Review your profile and update information if needed. Click
'Submit'. Go to CEU Providers Portal.
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3. Agree to Terms: Review the CEU Provider Terms and Conditions PDF. Check the
box 'Thave read and agree to the terms and conditions above'. Click 'Submit'.
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4. Create New Program: Select 'Create New Program'. Complete the 'Basic Details’
tab. Click 'Next' to go to 'Agenda & Speaker Details'. Add agenda and speaker details.
Click 'Add Language', select applicable languages, and click 'Next'.

."*'| Floricka Depantmend of Agriculiure and Consiamer Senvioes CEL Hoimsa

Open Programs

Program I Program Tithe Speonsor Program Siatus

Apply Filbers

Creale Maw Program

Perwrwnm BN Froaviams T e [ e

Dase Ostals Acgrrvcly M Cpwnahry [ toen Co

ANGEMDA DESCRIFTION -

A peogy ewy m valed for @ ore-year peoad Tha prograr carm haess an arierwed »eowbaer
Tt G Lghs (VWD 5 D (st 0B T L U oG d T nsl 0l Dot By V. Tut Coad il oM
o aber e program coecderts o speeda WA ve-suDeieg £ Deparsserd or reme
T s pimndes wasl sowed o 8 f Bw WWRiwwn) ¥ 30w W s Taeans o0 pigs e Code
Froguars reguests raaat mchate e SeTOEr OF COMIS POWTE AN CIMNGONEE Delng reas
Sy ey ppeed ey vad wedede @ beet Soscrgior o The soecie cuopt sy corderds el
A DOOPIRT FGeNAd INICIIN) INE 1AM MM SWINON. FEYLCTIDY O SSeaker 300 q

|

SPEAKER BOGRAFf MY -

Aleceten of CELS Eac 53 mrsses oF apebcatie lacmure e Wil Do abocaea
INETLCes il 26 SAgNd O S CEUS pair S22 minais af et siatye mas - wciae 1
3% 200eed CEL sasrion ared 3e5gred 3 S mambee of CEUS wi» 3 men
MEPING SetadSs wll A4 D S3Rgted SXCr3adl TELE ol nilll DY (OIS ed nir
LAPTECT Il De aopryesd for CEL owdt ooly & T arees of Bcerasre W AaTich

LAMGLUAGES OFfERiD CIiCk, “Add Languageu




Lookup records

Selected records
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Cancel

2. Select, Added Language(s)
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Eheck the box and then Select, “Next™
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5. Add CEU Categories: Click 'Add CEU Category Tab'. Select the category applicable
to your program agenda. Enter CEU hours and click 'Submit'. Click 'Next'. Repeat for
additional categories if needed.
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2. click, “submit.”

Basic Details »  Agenda & Speaker Details + Co-Providers  Classes
1. Select, "Add CEU Category™ for additional CEL Categories, applicable to

‘__..--'""'- the submitted “Program Agenda®.
+

Beguesled CEs = Approwed CELS

Hame:

General Standards (Core) 20

Previous m - 2. Click, "Mext.”




6. Add Co-Providers: Click 'Add Co-Provider'. Select and add co-provider details.
Click 'Next'.
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7. Add Classes: Click 'Add Class'. Enter class location, contact information, and
additional details. Click 'Submit'.

Basic Details »  Agends B Speaker Details » CEU Categories + Co-Providers

) Click “Add Class”
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8. Submit for Review: Review your program details. Click 'Submit' to send for FDACS
review.

Basic Details Agenda & Speaker Details CEU Categones «* Co-Providers «*

Bame: SEL) Program Eepuiges (CEL) Peogepen] iy Slphy et G
OO0 o to Submit FOWCS CEL Programs i lahn Dae dncailable O30

Previous m A1 Select, “Submit” for the review process.

Open Programs

Program B Program Tits Sponsor Program Slahes

Apgly Fillers

Creale Mew Program

Ergars Ty oy Eepgam Jiphs i Dple 4+ Epegton Dale

Huzew 80 St FOACS CEL Prosgraes Suberbisd D327 R20ES 03/ 282028 e







Accessibility Report





		Filename: 

		5 How_to_Submit_New_CEU_Program_ADA.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

