CEU Providers Portal

How to Add a Class to an Approved CEU Program

You can add classes to an approved program until the program’s expiration date. Classes
may be added up to the day of the class, but not after the class has occurred. The class
content and duration must remain the same as the original approved program agenda.

Steps to Add a Class
1. Go to https://aeslicensing.fdacs.gov and sign in with your credentials.

2. From the home screen, select 'Go to CEU Providers Portal'.
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3. Under 'Open Programs’, find the applicable Program ID. You can click the Program ID
directly OR use the drop-down menu at the end of the Program ID.
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4. Select the 'Classes' tab at the top of the page. Click 'Add Class'. Fill in all required fields
with class details (location, time, format: in-class or webinar). Click 'Submit'.
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Important Notes

- Classes can only be added if the presentation content and time duration match the
approved program agenda.

- Classes cannot be added after they have occurred.
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