
Licensing Portal 

Applying for a New Reciprocal License 

1. After registering and signing into the portal, select “Apply for New License”, and then choose “Reciprocal” 

from the dropdown. 

 

2. Click on the “Reciprocity Compatibility Chart” to open and view it. Use the chart to determine whether 

reciprocity is compatible. If you license category has a “YES” under it, then you’re eligible to continue with 

the application. 

 

3. Click on the magnifying glass to populate the license type. 

4. Select the State in the “Reciprocal State” dropdown. 

5. Click “Submit” 

 

 

 



6. Enter your out-of-state license for which you’re requesting reciprocity. 

7. If you have ever held a Florida pesticide license before, enter your Florida pesticide license number as well. 

8. Select “Next” 

 

9. Licensee information will appear prepopulated if the logged in user already has a profile or license. 

10. Update any information if needed and click “NEXT”. 

11. Click on the “Add Category” tab to add the requested categories along with their respective Non-Florida 

Category equivalents. 

12. Select “Next” once all categories have been added. 

 

 

 

 



13. Select “+ Add files” to upload a copy of your out-of-state license. A copy of both the front and the back of the 

license is needed. 

14. Once uploaded, select “Next” 

 

15. Review the application. 

16. Check the attestation box and click “Submit”. 

 



17. You will receive a message that your application has been submitted and is under review. 

 


