
 

 

    

  

Initial Lease Application Guidance Document  

https://aquacultureportal.FDACS.gov/ 

This guidance document helps users navigate their way through the FDACS Division of Aquaculture  
portal to apply  for a submerged land lease. For any questions, please contact the Florida Department of 

Agriculture and Consumer Services, Division of Aquaculture  at (850) 617-7600 or  
Aquaculture_Web@FDACS.gov.  

Once signed in, you will see the Aquaculture Main  Page.  

Once signed in, you may apply for a submerged land lease by selecting Apply for an Aquaculture 
Lease or by selecting the desired parcel from the Available Parcel Table. 
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1.  Step 1 - Applicant Information.  

A.  When you begin your application, your 
name will be prepopulated for the 
Applicant Details with your profile  
information.  

B.  You may  apply as an individual or as the legal representative of  a company, business or 
organization.  

  To apply  as an individual, select No for  Application for a Company  and proceed to the next 

fields.  

  To apply  for a  company, business or organization, select Yes  for Application for a Company and 

enter the requested information. To process an application for a company, company name must be  
entered on the application.  

a.  If the business account is already  associated with your profile, you may select the company.   

b. If the business account is not linked, type out the company name in the 

Company/Organization Name field. 
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C.  The  Lease  Title  is the  company name or individual name(s) applying  for the lease.  

D.  Enter your phone number.  

E.  Enter your mailing  address under  Mailing.  

F.  Enter the  Certification  questions.  

 
a.  If  you already have an  Aquaculture Certificate of  Registration, select Yes and use the 

magnifying  glass to search for  your AQ#.  

b. If you do not have an Aquaculture Certificate of Registration at the time of your lease 
application, select No. 

Note: In order to process a lease application, you must have a valid Aquaculture  
Certificate of Registration. If you do not have a valid Aquaculture Certificate of 
Registration, be sure to apply through the portal after you submit your submerged land 
lease application.  

c.  Certify  you are 18 years old or older. Applicants must be 18 years or older to be  
approved for an Aquaculture Certificate of Registration.  

d.  Describe  your capability  to conduct your proposed aquaculture  activities by typing  
your response in the text box.  

e. Once all fields have been completed, select Next. 
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2.  Step  2—Parcel/Site Information  

A.  To add additional applicants, select Create  to add applicant details. You must add each one at a time.   

a.  Select No  for  Application for a Company. Additional applicants may not be another business.  

b.  Enter the mandatory information for additional applicants.  

c.  The  Submit button will be enabled when you certify that the additional applicant is 18 years or  
older. Additional applicants must be 18 years or older to be approved for an Aquaculture  
Certificate of Registration.  
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B.  Enter the Parcel/Site Information.  You must select yes for at least one lease type  (e.g., bottom lease or water 
column lease).  

C.  Select your  Parcel Type, whether existing parcel or if you are nominating  a new site.  

a.  If you began your application from the  Available Parcel Table, then Parcel and Aquaculture Use  
Zone  (AUZ) should be populated for you. Otherwise, you will need to enter this information using 
the magnifying glass feature.   

D. If applying for a New Site, you must enter all information in its entirety for your application to be 
reviewed and processed without delay. 
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3.  Step  3—Lease Development Plan   

A.  Complete the  Development Plan  in its entirety to avoid delay in application processing.  

 
a.  When entering  Products to be Cultivated, you are able to select one or more commodities at a 

time. Be sure to include all products intended for production on the lease.    

b.  Use complete sentences to describe the aquaculture activities to be conducted on the lease.  

B. Provide a detailed business development plan for each year (years 1-10) under Effective Cultivation. 
Be sure your planting amounts meet the requirements for minimum effective cultivation as detailed on 
the application. 

C. Describe the supply source. 

D. Describe the distribution after harvest. 

E. Select Next when ready to move to the next step. 
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4.  Step  4—Proposed Gear   

A. Describe the maximum dimension and characteristics of gear to be used. 

B. Describe the gear marking methods. 

C. Select Next when ready to move to the next step. 

5.  Step  5—Acknowledgements and Signature  

A. Review and acknowledge all statements. 

B. To avoid errors, be sure to select Yes for New Site Nominations even if you are not 
submitting an application for a new site. 
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6. Submit all necessary documents, such as your Shellfish Harvester Education Training certificate, business 
plan and gear schematics by selecting Add Files. 

7. Once your application is complete and accurate to the best of your abilities, enter your full 
legal name and select Submit. Applications without a signature will not be processed. 

8. You will receive email confirmation of your application submission. 

9. If you are submitting an application for an existing parcel, you will receive a separate 
email with a link to your invoice. Applications proposing new lease sites will be notified 
of next steps at a later date. 

10. Your application and application status will also be visible from the My Applications tab 
on the top banner of the Aquaculture Portal webpage. 
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