
 

 

 

    

   

 

   

Payments In Portal Guidance Document 

https://aquacultureportal.FDACS.gov/ 

This guidance document helps users navigate their way through the FDACS Division of Aquaculture 
portal to make payments. For any questions, please contact the Florida Department of Agriculture and 

Consumer Services, Division of Aquaculture at (850) 617-7600 or Aquaculture_Web@FDACS.gov. 

1. Once signed in, you will see the Aquaculture Main page.

2. From the Aquaculture Main page, click the Invoices tab from the banner at the top of the page.
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Invoices 
You will have the ability to view all your invoices of any applications or annual rental lease fees within the 

portal by navigating to the Invoices tab from the banner at the top of the page. 

Here you are able to view the: 
 Invoice Number 
 Related Lease or Application 

 Invoice Date 
 Contact Responsible for Payment 
 Paid Status 

Note: Only one item can be paid per transaction 
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3. To view and pay  your invoice, click on the Invoice number in the left-hand column. You may also view

and pay by clicking the carat then selecting View Details  from the drop-down menu.  

4. After reviewing the invoice, click the Pay Now button.

If you notice any discrepancies in your invoice, please reach out to the Division of 

Aquaculture at (850) 617-7600 before  paying the invoice.  
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Payment Page—Customer Information  

5. Select the Payment Type  and Click Next. 

6. Enter Customer  Information by entering  your information into the required field boxes. 

  First Name 
  Last Name 
  Address 1 
  State 
  County 
  Postal Code 
  Phone Number 

7. Once all information has been entered, click Next.  

Note:  Enter a valid address to avoid errors when clicking Next.  
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Payment Page  - Card Payment Information  

8. Enter Payment Information by entering  your information into the required field boxes.  

  Credit Card Number 

  Expiration Month 
  Expiration Year 
  Security Code 
  Name on Credit Card 

Note: Enter valid credit card information to avoid errors when clicking Next.  
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Payment Page - Electronic Check Payment Information   

9. Enter Payment information by entering your information into the required field boxes. 

 Name on Account 
 Routing Number 
 Account Number 
 Re-enter Account Number 
 Select either Checking or Savings 

Note: Enter valid electronic check information to avoid errors when clicking Next. 
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Submit Payment  

A summary page will be displayed showing your information with Edit option. Once the information is 
accurate and complete, select Submit Payment. 

When you click Submit payment, a message will appear while the payment is being processed. 

Once the payment is process, a Confirmation Page will appear. Retain the Confirmation Number for your 

records. 
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Invoice Page   

Once Payment is made, The Paid Status will appear as Yes. Additionally, Your invoice has been paid message 
will be displayed in the View Details from the carat drop-down. 
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