
 

 

  

Portal Navigation Guidance Document  

https://aquacultureportal.FDACS.gov/ 

   

  

This guidance document helps customers navigate through the FDACS Division of Aquaculture Portal. For 
any questions, please contact the Florida Department of Agriculture and Consumer Services Division of 
Aquaculture at (850) 617-7600 or Aquaculture_Web@FDACS.gov.  

1. Once signed in, you will see the Aquaculture Main  Page. You may  return to this page at any time by 
selecting  Aquaculture  Main  from the banner at the top of the page.  

2. From the Aquaculture home page click the My Items tab.
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My Items   

You will have the ability to view all your items under My Items. 

Here you’re able to view: 

 Certificates 

 Certificate Renewals 

 Leases 

 Action Items 

 Previously Signed Off 

Acknowledgements 

If nothing is shown, such as action items or acknowledgements, then you have no applicable items. If you are 
missing any leases or aquaculture certificates, please contact the Division of Aquaculture at (850) 617-7600. 
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My Items  - My Certificates  

You will have the ability  to view all your certificates here.  The certificate information will be read-only.  

My Items  - My Leases  

You will have the ability  to view all  your leases here. The lease information will be read-only.  
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My Items - My Action Items 

You will have the ability to view all your pending action items under this section. Action items alert you 
when the Division needs additional items to continue processing your application or renewal.  

My Items  - Acknowledgements  

   You will have the ability to acknowledge the following options by clicking on Open and Sign: 

1. Authorized User 

2. Transfer  Application 

3. Sublease  Application 

4. Lease Modification 
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My Items  - Authorized User  Acknowledgements  

If an Authorized User is added to the lease, acknowledgements will be created for any joint leaseholders 
and for the intended authorized users. The application for an Authorized User is considered the 
acknowledgement from the individual who submitted the application. Be sure to fill out  
acknowledgements in their entirety.  
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My Items  - Transfer  Acknowledgements  

If a lease is transferred, acknowledgement forms will be created for  any joint leaseholders and the intended 
transferee. The application for transfers is considered the acknowledgement from the individual who submitted 
the application.  

If joint leaseholders are attached to a lease, then every leaseholder must sign acknowledgements before 
the lease transfer may be processed. Joint leaseholders will receive a joint leaseholder sign off, under 
Acknowledgements. 
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My Items  - Lease Modification Acknowledgements  

If a lease is modified, acknowledgement forms will be created for  any joint leaseholders. The application for 
lease modifications is considered the acknowledgement from the individual who submitted the application.  

If joint leaseholders are attached to a lease, then every leaseholder must sign acknowledgements before 
the lease transfer may be processed. Joint leaseholders will receive a joint leaseholder sign off, under 
Acknowledgements. 
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My Items  - Sublease Acknowledgements  

If a lease is subleased acknowledgement forms will be created for  any joint leaseholders and the intended 
sublessee. The  application for a sublease is considered the acknowledgement from the individual who 
submitted the application.  

My Items  - Previously Signed Off  Acknowledgements  

•  Here you  will find the history of any acknowledgements.  

•  Click on the link or “view details” to view the acknowledgements. The  acknowledgements will be read-
only.  
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