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How to Create a Poultry Import Permit Application 
1. Navigate to the Poultry Import Permit Application pages by either: 

a. Going directly to the page using the below link.  
https://flanimalmovementrequests.fdacs.gov/poultry-import-permit/ 

b. Clicking on the Link from the Animal Movement Page. 

 

c. Clicking New Permit and then Poultry Import Permit from the View and Create Permits 
Screen. (This will only work if you have already logged in to the Portal) 

 
2. You will be prompted to Sign or create an account if you are not currently signed into your 

Animal Industry Portal Account. Once you are logged in proceed. For Login instructions please 
review the following: 

How To Create a Division of Animal Industry Portal Account.pdf 
How to Sign into a Division of Animal Industry Portal Account.pdf 

 

https://flanimalmovementrequests.fdacs.gov/poultry-import-permit/
https://www.fdacs.gov/content/download/115450/file/HowToCreateADivisionOfAnimalIndustryPortalAccount.pdf
https://www.fdacs.gov/content/download/115451/file/HowToSignIntoADivisionOfAnimalIndustryPortalAccount.pdf
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3. Submitter Information is auto populated. If the information is not correct, please update your 
profile, refer to the Profile Update instructions. 

 

4. Type in the Name of the Carrier for your Poultry Import Permit. 

 
 

5. Enter in the Carrier’s Phone Number. 

 
 
 

6. Click the Calendar Icon next to Anticipated Date Entering Florida. 

 
 

https://www.fdacs.gov/content/download/115452/file/HowToSetupProfileForADivisionOfAnimalIndustryPortalAccount.pdf
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7. Select the Correct Date. The movement date must be a future date no more than 15 days from 
the date of this request. 

 
8. Select the Drop down button on Shipment Type. 

 
9. Select the correct Shipment Type from the Drop down.  

 
10. Select the drop down for Documentation Type. (The document type you choose will be required 

for upload on the second page.) 

 
11. Select the correct Documentation Type from the list. 

a. If you select OCVI, you will be prompted to upload your OCVI on the next page. 
b. If you select VS 9-3, you will need to provide your National Poultry Improvement 

Plan(NPIP) number, if you do not know your NPIP number, please contact your state’s 
NPIP program official agent. 

 
 

12. Type in the Number of Vehicles for Shipment. 
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13. Click the Magnifying Glass next to Entry Route. 

 
14. Select the correct Entry Route, by using the search box or using the numbered pages and scroll 

bar. 

 
15. The Select button will now be clickable. Click the Select button. 

 
16. If you selected VS 9-3 in step 11, a few new questions would appear. Enter your current NPIP 

number. 

 
17. Select Yes or No to answer the question Is your flock h5/H7 Avian Influenza Clean?  

 
18. Click the Next – Add Documents and Animals Shipped button. 
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19. Under Veterinarian Information enter in highlighted information if applicable. If not applicable 
skip to Step 25 - Consignor Information. 

 
 

20. For Veterinarian License State, click the down arrow. 

 
21. From the Veterinarian License State drop down, choose the correct State. 
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22. For the State field for the Veterinarian Information address, select the down arrow. 

 
23. From the drop-down menu, select the correct State for the Veterinarian Information. 

 
24. Click the Magnifying Glass for the County Field. 

 
 
 
 

25. Select the correct County, by using the search box or using the numbered pages and scroll bar. 
***Please note if the county is from outside of Florida, please select Other and you will type in 
your county on the next step *** 
 

 
26. The Select button will now be clickable. Click the Select button. 
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A. Only if you chose Other, you will be prompted to fill in the County Free Text box that will 
appear. 

 
 

27. Enter in the Highlighted Consignor Information. (Where the animals are coming from) 

 
 

28. For the State field for the Consignor Information address, select the down arrow. 

 
29. From the drop-down menu, select the correct State for the Consignor Information. 

 
30. Click the Magnifying Glass for the County Field. 
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31. Select the correct County, by using the search box or using the numbered pages and scroll bar. 
***Please note if the county is from outside of Florida, please select Other and you will type in 
your county on the next step *** 
 

 
32. The Select button will now be clickable. Click the Select button. 

 
A. Only if you chose Other, you will be prompted to fill in the County Free Text box that will 

appear. 

 
33. Enter in the Highlighted Consignee Information. (Where the animals are going) 
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34. For the State field for the Consignee Information address, select the down arrow. 

 
35. From the drop-down menu, select the correct State for the Consignee Information. 

 
36. Click the Magnifying Glass for the County Field. 

 
 

37. Select the correct County, by using the search box or using the numbered pages and scroll bar. 
***Please note if the county is from outside of Florida, please select Other and you will type in 
your county on the next step *** 
 

 
38. The Select button will now be clickable. Click the Select button. 
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A. Only if you chose Other, you will be prompted to fill in the County Free Text box that will 
appear. 

 
39. Click the Choose File under OCVI/VS 9-3 Upload (attach documentation) 

 
40. Browse to your desired file, select, and then click open. 

 
41. You will now see the name of your document between Change File and Delete. If you selected 

the wrong file, click Change File. 

 
42. Next you will need to add the animals on the Shipment by clicking Add New under the Animals 

Shipped Section. 
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43. Click the Magnifying Glass next to Animal. 
 

 
44. Locate your selection by using the search box or using the numbered pages and scroll bar. Check 

the box next to your selection. 

 
45. The Select button will now be clickable. Click the Select button. 

 
46. Enter in the Count for the animal type. 

 
47. Click the Submit Button. 
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48. Repeat Steps 42-47, until all animals being shipped are added to your list. 
49. Scroll down to Certifications, answer the question per current state status. If originating state is 

currently affected for either disease, then additional import requirements apply. Select your 
answer. 

 
50. You will then need to check Yes on the second Certification Acknowledgement 

 

51. To finalize your application, click the Submit button. 

 
52. A confirmation email with your selections will be sent to the email you have listed under your 

profile. Division of Animal Industry’s Permits Staff will process the request. Thank you. 

 
 

 


